
Recording Narration in PowerPoint using iSpring Free 
 
Narrated PowerPoint shows saved as-is tend to be very large files. This makes them cumbersome and 

difficult to upload and share with your students or fellow classmates. The iSpring plug-in for PowerPoint 

takes narrated presentations and exports them as Flash movies. This means that they upload very quickly, 

play almost instantly, and require no special software to be viewed. 
 

This handout assumes that you are comfortable downloading and installing software, and that you have 

already prepared a PowerPoint presentation to narrate. It also assumes that you have an internal or external 

microphone or webcam installed on your PC. 
 

Step 1 – Download & Install iSpring Free 
 
Navigate to www.ispringfree.com/download.html 

 

Download and installation instructions are provided by the iSpring publisher. Please note that iSpring is 

only available for PowerPoint 2007 and newer for Windows. Sadly, no edition is available for Mac.  
 

Step 2 - Narrate Your PowerPoint Show 
 

1)   Launch your pre-built PowerPoint show 

2)   Click the Slide Show tab in the top toolbar 

3)   Click on Record Slide Show, and Start Recording from Beginning 

 
 

 
 

 
 

5)   Make sure both boxes are checked on the menu that appears. When you are ready to record your 

lesson, click Start Recording 

 

http://www.ispringfree.com/download.html


6) Your PowerPoint show will launch full-screen, and your microphone will begin recording. 

Simply give your talk as you would in a face-to-face environment, using the mouse or arrow 

keys to advance your slides. TIP: Pause for a moment when advancing slides. If you talk 

though a slide change, your speech will get clipped. 
 

 

7)  You may lecture though the entire slide show, or, if you wish to take a break, press 
Escape on your keyboard to take a break. To resume, click Record SlideShow, but use the 
“Start Recording from Current Slide” option. 
 
 
8) To test your recording, click on the Slide Show tab, then launch the PowerPoint from the 
beginning. You’ll notice that the slides will advance by themselves, and you’ll hear your 
recording playing along. 
 
 
9) TIP: Do a Save As at this point, and save a separate copy of your PowerPoint. You’ll want 
to keep separate narrated and un-narrated copies. 
 

 
Step 3 - Convert the Show 
 
As mentioned earlier, iSpring is not a program in itself, but rather an enhancement to 

PowerPoint. Look up at the top toolbar in PowerPoint and you will notice that there is 

now a tab called iSpring Free. 

 
 
 
 
1) Once you are satisfied with your narrated PowePoint show, click on the iSpring Free 

tab, and then click the Publish button 

(At this point you may see an 

advertisement for the premium paid 

version of iSpring; you can skip this). 
 
 

2) In the window that appears, type the 

title of your presentation, then 

choose a location to save your work 

(by default it will save to a folder 

called “Presentations” under your My 

Documents folder). 

 

Note: Some older versions of iSpring may have an option called “Advance slides 



automatically.” If so, be sure to check this. 

 

3) iSpring will process for a while. If you have a long presentation with many images, it may take 5-

10 minute to finish. This is normal. 

 
4) Once the processing is finished, a web browser window will appear, showing you the movie that 

was just produced. You can close this.  

 
 

 

Step 4 – Upload to Desire2Learn 

 

To distribute your finished lesson to your students, log into Desire2Learn and navigate to the Content 

section of your course. 

 

1) In the module of your choosing, click New, then Upload Files 

2) Click Upload, then navigate to the directory where iSpring saved your presentation 

3) You’ll find that iSpring created a directory/folder named after your presentation. Open it, then 

choose the .SWF file with the title of your presentation. You can ignore the other files. 

 

 



 
 

4) After you’re uploaded the presentation,try opening it inside D2l. If you’re successful, it will 

open right inside your web browser, like this: 

 

 
 


