
Creating a Multiple Choice Quiz in D2L – The Bare Basics 
 

1)   After signing in to your course, click on the Quizzes button in the top navbar 

2)   Click on the New button 

3)   In the next screen, give your test/quiz a name, and then click Add/Edit Questions 
 

 
 

4) The next screen will present you with a drop-down box. Click it, and then select the type of question you 

would like to create for the first question of the quiz. For this example, we’ll do Multiple Choice. 

 
 
 
5) In the next field, fill out the box labeled Points. You can skip “Title” and “Difficulty.” 

6) Write the question itself in the Question Text box. 

 
 

 



7) Scroll down to the section labeled Options. If the question has four unique answer choices, I recommend checking 

the box labeled Randomize Options (DON’T check this if you have choices like “all of the above” or “none of the 

above”). This will help you by randomly choosing the correct answer letter for you, which means you can type the 

correct answer in the first box every time. It will also assist in testing security, as every student will have their choices 

displayed in a random order. 

 

8) Use the following four text boxes to type in your answer choices. 
 

 
IMPORTANT: To specify the correct answer, type 100 in the box to the right of the answer choice. In 

the example above, the answer “Ohio River” has been designated as correct. Leave 0 in the boxes 

next to the incorrect choices. 
 

9) When you are finished typing in the answer choices, click Save. 
 
10) After saving, you will be taken back to the question builder canvas. Use the drop-down box to select the next type 
of question you would like to build, and then repeat the steps above for each new question. 

 

 
 
Click Done Editing Questions when you are finished adding questions, and then click on the Restrictions tab… 
 

 

 

 

 

 

 



 

Setting the Availability Dates and Time Limit 
 

1) Under the Restrictions tab, set the Status box to Active.  
2) Check the box labeled “Has Start Date.” This will allow you to choose the day and time when the students may 
begin to take the quiz. 
3) Check the box labeled “Has End Date.” This will allow you to choose the day and time after which the quiz will 
close and students may no longer take it. 
4) Check the box Display in Calendar 

 

 
 

5) Scroll down to the Timing options.  
 
6) Under “Time Limit,” decide how long students will have to complete the quiz once they begin, then check enforced 
and show clock. 
 

 
Decide how any late submissions should be handled, once students exceed the grace period: 
 
Allow normal submission: Students are allowed to go over the time limit, and the quiz is scored normally. D2L will 
note for you how many minutes the student went over, but won’t deduct any points.  
 
User Late Limit of ___ minutes: If the student goes over the late limit, the student will be allowed to keep working, 
but their quiz attempt will be graded as 0 (although you will have the option to re-score it yourself if you decide) 
 
Auto-Submit Attempt: Once the time limit is up, students will no longer be allowed to save any more answers, and 
will be forced to submit their quiz. 
 
When you are done, click Save at the bottom of the screen, scroll back to the top, then click the Assessment tab… 
 



 

Setting the Grading Options 
 
 

If you have set up your gradebook in advance, use the Grade Item drop-down box to select the gradebook 

column in which quiz scores will be stored. If not, use the [add grade item] button to open a window and create 

a gradebook item (be sure to give the grade item the same name as the quiz).  If this will be a practice test, you 

may leave Grade Item blank. 
 

VERY Important: In order for D2L to score the quiz automatically, check the boxes labeled allow automatic export to 

grades and allow attempt to be set as graded immediately upon completion 

 
 

After you have set the grading options, click Save, then click the Post-Test Feedback tab… 

 

 

Post-Test Feedback 
 

The final task in setting up your quiz is to decide what 

feedback to give students after they have completed their 

quiz. By default, D2L will only show them their score, and 

nothing else. We recommend, at the very least, setting D2L 

to show students which questions were answered 

incorrectly. 

 

1) Under the Post Test Feedback tab, click Default View 

2) In the Message textbox, we recommend adding the text 

“The following questions were answered incorrectly” 

3) Click the bubble next to Yes under “Show Questions?” 

4) Click the bubble next to “Show questions answered 

incorrectly” 

5) Optionally, you may also check “Show question 

answers” 

 

When you are finished, click Save. 



To Preview the Quiz 
 

 
1)   When you are done creating quiz questions and setting the quiz properties, click on the Quizzes button in your top 

navbar. 

2)   To preview the quiz, click on the drop-down arrow next to the title of your quiz, and then click Preview in the menu 
that appears. 

 
 

3)   To review the quiz questions, click on Start Quiz on the next screen. 
 
If you are satisfied with the questions, and have properly set the availability dates, you are now finished. Simply 

instruct your students to sign in to your course, click on their Quizzes button, and then click on the link for the quiz on 

the day you have set the quiz to open. 
 

 
To adjust the availability dates, or to modify the questions, simply click on Quizzes, and then click on the title of your 

quiz.  


